Date 7/16/08

CNM, COM, Computer Liaisons

Please distribute to all clinical nurses and clerical personnel as needed.
Instructions for charging of STD drugs when given through the BT/NCI programs.

The following are instructions and “print screen guidance” for STD drugs that are given
through the BT/NCI client visits, in order to charge the $10 for the drugs:

The encounter should be built as BT, or CA.

The nurse should complete the Breast and Cervical screens for the client visit,

then:

1. The nurse will go to the “encounter screen”, update, click on Diagnosis and
choose 1 diagnosis.

2. Then click on Procedure and choose the medication given.

3. Click on Med and deduct from pharmacy inventory the medication given.

4. Then close.

5. (When you go to close, you will get a small box that says “Prompt” asking
you to “enter the number of units for 990707, It is asking how many
bottles/boxes/units of the medication you dispensed. Enter the units as 1
(meaning that each medication is considered 1 unit/bottle/box etc).

6. The $10 STD drug charge should pull into the billing. The charge does not
slide.

7. Please double check your “VIS REVIEW? screen to ensure that the supplies
provided is there, with a C for charge under the “indic box” before you exit.

8. Notify your COM/Computer Liaison if it is not.

Thanks,

Nancy
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